MEET WORKER JOB DESCRIPTIONS

Listed are the jobs and their descriptions for our FOX Classic Meet.  If, for any reason, you are unable to be at your assigned area, it is YOUR RESPONSIBILITY to FIND a replacement and CALL Carol Mordach (904-1751, 913-0324) to inform her of the change.  PLEASE CHECK-IN at the worker check-in table and report to your assigned area on time.   FRIDAY Set-up:  We will begin at 3:30pm.  ANYONE WHO CAN GET HERE THIS EARLY WOULD BE WELCOME!!!  **See Carol Mordach ** 

WORKER CHECK-IN - arrive by (4:15 Fri, 6:30 AM sessions, 12 PM sessions).  Highlight volunteer names as they check in and give them their nametags. Have works add first names to tags.
POSITIVE CHECK-IN - arrive by (4:30 Fri, 6:30 AM sessions, 12  PM sessions) Highlight swimmers names as they check-in for the meet.  .  Monitor  the check in sheets so that swimmers do not check-in other swimmers.
MARSHALS - arrive by (4:30 Fri, 6:30 AM sessions, 12:00 PM sessions) FOX must have marshals on deck, outside the locker rooms, and by the pool doors throughout warm-ups and for the entire meet. Stay on deck to control traffic flow during the meet.  SAFETY is your concern.  Check in with the safety coordinator on deck. Attend meeting with the Meet Referee. 
ADMISSIONS/HEAT SHEET SALES- - arrive by (4:30 Fri, 6:30AM sessions, 12 for PM sessions) Sell heat sheets and charge admissions to spectators for the entire session.  This table will remain open for the entire meet.  Please do not leave the table unattended.  

BULLPEN - arrive by (7:30 sessions, 1 PM sessions) Work in the commons area and Communicate between deck & commons to call swimmers to deck. Line up and escort 8 & under swimmers to deck to be meet by the clerks of course,  

TEAM AREA SUPERVISOR - arrive by (6:45AM sessions, 12:15 PM sessions) Stay in the swimmer area in the Commons to assure proper behavior by all swimmers from every team and help the bullpen announcers to send swimmers down to their events.

CLERK OF COURSE - arrive by (7:30 AM sessions, 1 PM sessions) Help line swimmers up, by heat number, for movement along the benches to behind starting blocks from silver door to diving board area.

ANNOUNCER - arrive by (4:30 Fri, 6:45 AM sessions, 12:00 PM sessions) Sitting next to the scorer’s table, on deck.  Announce beginning of warm ups, events/heats throughout the meet, and various other announcements as needed.






SET UP/CLEAN UP – All available parents to help with set-up clean –up.  EVERYONE TO CLEAN-UP your own area and your swimmer’s area





GENERAL POOL – Report to worker check-in at (4:30 Fri, 7:30 AM sessions, 1 PM sessions) report to Meet Director to find out where you will be working.

OFFICIALS - arrive by (4:30 Fri, 6:45 AM sessions, 12:30 pm sessions).  Check in at meet worker table and then see meet referee on deck.

TIMING SYSTEM - arrive by (Fri 4:30, 7 AM sessions, 12:30 PM sessions) run touchpad system.  This is on deck at the scorer’s table.   

RUNNERS - arrive by (Fri 4:30, 7:15 AM sessions, 1 PM sessions) distribute heat and lane sheet, collect timer sheets, DQ cards.post results

AWARDS - arrive by (8 AM sessions, 1:30 am PM sessions) prepare awards 
HOSPITALITY - arrive by (Fri 4:00, 6:30 AM sessions, 12:15 PM sessions) Serve snacks and drinks to Officials and coach's on deck. Serve breakfast/lunch in hospitality room.

HEAD TIMER - Arrive by (Fri 5:15, 7:15 AM sessions, 12:45 PM sessions) Hold meeting (with official and all timers) at (5:40 Fri, 7:40 AM sessions, 12:40 PM sessions) Ready equipment, back up time during meet.

TIMERS - Arrive by (Fri 5:30, 7:15 AM sessions, 12:45 PM sessions) check in at meet worker table. Report on deck by diving boards for timers meeting at: 5:40 Friday, 7:40 AM sessions, 1:10 PM sessions.     

CONCESSIONS-arrive by (4:00 Fri (earlier if available) 6:15 AM sessions, 12 PM Sessions) See Head of Concessions for instructions.


































